
Y%S ,xldfjka neyer .; lsÍu i`oyd ksjdvq b,a,Su 

APPLICATION FOR LEAVE OUT OF SRI LANKA 

1. ks,Odßhdf.a $ Officer's 

i. ku$Name            –  ……………………………………………………………………………….... 
 

ii. ,smskh $ Address – ………………………………………………………………………………… 
        ………………………………………………………………………………… 
 

iii. úfoaY .uka n,m;% wxlh$ Passport Number - …………………………………………………...  
 

2. msßfjfka $ Privena's  

i. ku $ Name – ………………………………………………………………………………………. 
 

ii. ,smskh $ Address – ………………………………………………………………………………… 
 

           ............................................................................................................................ 
 

iii. m<d; $ Province – …………………………………………………………………………………. 
 

iv. l,dmh $ Zonal Division - …………………………………………………………………………. 
  

v. ,smsf.dKq wxlh / File Number – …………………………………………………………………... 
 

3. ;k;=r iy fY%aKsh / Designation and Grade – ………………………………………………………… 
 

4. uq,a m;aùu ,o Èkh $ Date of First appointment - ……………………………………………………... 
 

5. ksjdvq b,a,d isák ld,h - ………………isg ……………. olajd  
Period of leave applied for - ……………from ………….. To   

 

6. ksjdvqj ,nd .ekSfï wruqKq - ………………………………………………………………………......... 
 
Purpose of leave -                    ………………………………………………………………………….. 

 

      ……………………………………………………………………...……. 

 

      ………………………………………………………………………….... 

 

7. Tn úfoaY .; jkafka wkq.%dylfhla hgf;a kï tu mqoa.,hd fyda wdh;kh ms<sn`o úia;r 
If you are going abroad under a sponsor, the details of that person or organization  

 

……………………………………………………………………………………………………………………… 

 

……………………………………………………………………………………………………………………… 
8. úfoaY.; jk rg fyda rgj,a $ Country or countries where traveling  

……………………………………………… 

……………………………………………… 

……………………………………………… 



9. msßfjka ksjdvq ld,hl oS fkdjk úfoaY ksjdvq i`oyd jev wdjrKh lrk mqoa.,hska 
Particulars of acting persons during the leave out of vacation  
jev wdrjrKh lrk 
.=rejrhdf.a ku 
The name of the acting 
teacher 

rcfha wkqu;.=rejrfhlao@ 
is he approved teacher? 

¥rl:k wxlh 
Telephone 
Number 

tl``. njg w;aik  
Signature for agreement   
 

    
 

    
 

 

10. wod< j¾Ifha iy wdikak jir ;=k ;=< whÿïlre fmr ,nd .;a úfoaY ksjdvq ms<sn`o úia;r  
Particulars of foreign travel of applicant during the current year and the preceding three yeras  
j¾Ih 
Year 

úfoaY.; jQ rg 
Country of travel 

 

isg 
from 

olajd 
to 

úfoaY .;jQ wruqK 
Purpose of travel 

     
 

     
 

     
 

     
 

     
 

 
11.  úfoaY ksjdvqj .; lrk ld,mßÉfÊoh ;=< oS úfYaIfhka isÿ lsÍug wfmalaIs; ld¾hhka 

Anticipated work during the period of foreign visit  

……………………………………………………………………………………………………………………… 

 

……………………………………………………………………………………………………………………… 

 

……………………………………………………………………………………………………………………… 

 
12. ksjdvq ld,fhaoS b,a,qïlref.a úfoaY ,smskh yd oQrl:k wxlh $ Foreign Address and contact 

number when on leave  
……………………………………………………………………………………………………………… 

 

……………………………………………………………………………………………………………… 

 

fuu b,a,qï m;%fha uúiska ioyka lrk ,o f;dr;=re udf.a oekSfï yeáhg i;H iy ksjerÈ nj m%ldY lrñ' 

I do hereby state that the above particulars given in this application are true and correct to the best of 

my knowledge. 

 

      ……………………………….. 

Èkh $ Date -       b,a,qïlref.a w;aik 

                   Signature of Applicant 

 



 

……………………………………………….. msßfjfKa fiajh lrk …………………………………….……  

…………………………. ysñf.a$uy;df.a úfoaY ksjdvq b,a,qï m;%h bÈßm;a lrñ' fuu ks,Odßhdf.a jev  

ne,Sfï l%ufõohla ilialr we;s nj;a iy;sl lrñ' 

I forward foreign leave application of Rev/Mr………………………………………………………………. of  

……………………………………………….. Pirivena. And I Certify that acting arrangements have been 

made.   

úfoaY ksjdvqj ks¾foaY lrñ$fkdlrñ Leave is recommended / Not recommended  

 

                     …………………………….. 

Èkh iy ks, uqødj$ Date and seal                               mßfjKdêm;s ysñ/ Principal  

 

úfoaY ksjdvqj ks¾foaY lrñ$fkdlrñ Leave is recommended / Not recommended 

 

                    ………………………………. 

Èkh iy ks, uqødj$ Date and seal                 lD;HdêldÍ ysñ/ Chief incumbent 

 

ld¾hd,hSh m%fhdackh i`oyd muKhs' 

For Office use only 

úfoaY ksjdvqj ks¾foaY lrñ$fkdlrñ Leave is recommended / Not recommended  

 

         ……………………………………….. 

Èkh iy ks, uqødj$ Date and  seal         m<d;a iyldr wOHdmk wOHCI^msßfjka& 

            Assistant Director of Education (Pirivena) 

 

 

úfoaY ksjdvqj wkqu; lrñ$fkdlrñ Leave is approved  / Not approved 

 

                                                                                                  ……………………………………….. 

Èkh iy ks, uqødj$ Date and  seal             wOHdmk wOHCI ^msßfjka& 

       Director of Education(Pirivena) 

 



ie<lsh hq;=hs -  

 yÈis yd idOdrK fya;=jla iys; wjia:djl yer úêu;a f,i iïmQ¾K lrk ,o úfoaY ksjdvq whÿï 
m;%h msg;a ùug wvq ;rñka osk 10lg fmr wOHdmk wud;HdxYfha msßfjka wOHdmk YdLdjg ,eîug 
ie,eiaúh hq;=h' 

 úfoaY jdih udi y;rla ^04& blaujk wjia:dj, fuu whÿï m;%h hg;a msßfika msg;aùug udihlg 
fmr NdrÈh hq;= fõ' 

 wod< jQ n,Odßhdf.a úêu;a wkque;shlska f;drj úfoaY .;ùu fiajh wjika ùug fya;=jla fõ' 

 úfoaY ksjdvq wkqu; lr .ekSu i`oyd fuu b,a,Sïm;%h iu`. my; olajd we;s ,sms f,aLK o wksjd¾h 
fhka  Ndr Èh hq;= fõ' 

1. úfoaY.; ùug wfmaCIs; ráka tjk ,o wkq.%y $ wdrdOkd ,smsh 
2. ksjdvq wkqu; lrñka lD;HdêldÍ ysñ bÈßm;a lrk ,smsh 
3. wod< .=re Nj;df.a b,a,Sï ,smsh 
4. úfoaY .uka n,m;%fha msgm; 
5. ùid n,m;%fha msgm; 

 
Important  –  
 

 Except in urgent and reasonable matter the foreign leave application should be submitted to the 

Pirivena Educational Branch of the Ministry of Education at least 10 days before the departure. 
 If the foreign stay exceeds more than four (04) months the leave application should be 

submitted at least one month before the departure.  

 Going abroad without due permission form the relevant authority is a cause to terminate the 

service.  

 The following documents should be submitted necessarily along with this application to obtain foreign 

leave 
1. Sponsorship / invitations sent from the country to be visited. 
2. Leave recommendation Letter from Kuthyadhikari   
3. Requesting letter from relevant applicant teacher 
4. Copy of the passport 
5. Copy of Visa  

 


